12th Floor, Trade and Financial Tower,

Unit 1206, 32nd Street & 7th Avenue,
Bonifacio Global City, Fort Bonifacio,

SKYB Rl GH I Taguig City, Metro Manila, Philippines, 1630

TRAVEL AGENT MANUAL

(Please read this carefully before starting the business)

1. HOW TO SIGN-UP?
- Submit your application at www.skybright.ph

- CIik on TRAVEL AGENT REGISTRATION
- After registration, our Account Manager will send you an e-mail of
your Login Details. (Please check your SPAM Folder if not on inbox).

2. HOW TO LOGIN?
a. Go to b2b.skybright.ph
b. Input your Login Credentials.
(Avoid encoding wrong details to avoid system blocking, 3 wrong
login will your login, and you still need to contact us to reactivate).

Home AboutUs pHp ) ContactUs

>
SKYBRIGHT

R Partner Login Contact Us Benefits to our Portal

See What We Provide Preferred by Travel Agencies in

FLIGHT HOTEL HOLIDAY

We accept only visa master, american express and PayPal card only

- @
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3. HOW TO UPDATE YOUR PROFILE AND SETTINGS
a. Goto My Account.

4639360414083 | . +639369414083 | i skybrightph@gmail ~~~ ' Balance: PHP 1,345 | Credit Limit: PHP 0

SKY B R I‘Cﬁr Agency : SKYBRIGHT PHILIPPINES( 3631 b Payment Upload | ¢ Logout
e

nundayv  Hotelv Account~ ContactUs

b. Update these things:

& Profile

13 Transaction Log
Credit Limit Log

3 Payment Upload

£3 Payment Upload List
(4] Change Logo

& Change Password
% Agent List

B3 Deposit Request List

Complete Your Profile Information
You can Change Your Logo. Use your own Business Logo.

e. NOTE: If you will change you password, do not login in yet. Wait for
1 Hour before you log in as the system will still refresh.

Qo

4. HOW TO ADD FUNDS TO YOUR OWN WALLET?
a. Click on Php Payment Upload

x ©+639369414083 | . +639369414083 | & skybrightph@gmail.com | Balane~ =" " Credit Limit: PHP 0
SKY B R l G H T Agency : SKYBRIGHT PHILIPPINES(3631) | & My Account it} PHP Payment Upload B}  Logout

Home Flight~ Holiday~v Hotelv Accountv ContactUs

b. Send the Amount to our Bank Account (it is displayed on your portal
also).
I Banks List B8R QR List
(s ] mekmame [ GenkAcoomNeme | AccountNumber | rnchName | IFscCode | switcote |

c. Submit Proof of Payment.

Upload Payment
Deposit Type Deposit Amount Deposit Branch
Cash in Bank
Transaction ID Select Bank

Account Number

—Select Bank—

Remark

Note: If you registered through a Master Agent/Distributor, you can only
Top Up your wallet through them.
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5. HOW TO SET UP YOUR MARK-UP ON FLIGHTS?
a. Login to your Account.
b. Click on Flight:

Flight v Holiday v Hotel

Flight Booking List

Flight Booking List (Manual)_

Search Flight n

s

Flight Cancellation List
Amendment List
D' Flight Markup List

Add Flight Markup

c. Click on Add Flight Mark-Up

Add Flight Markup

Markup Type Amount Type Amount

SUBMIT

d. On Amount Type, you can choose if you want FIXED AMOUNT or
PERCENTAGE. Example you will add 200 pesos mark-up fixed for every
flight booking. Or you will set 5% mark up on each booking.

Add the mark-up you want. Example: (in percentage) in the Amount
Field (3,4,5,6,)

e. Click SUBMIT to save.

This mark-up will automatically be added on the Flight Amount that
will be shown on your portal after, so the client will not know how
much is your profit on them.

6. HOW TO SET UP YOUR MARK-UP ON HOTELS?
a. Login to your Account.
b. Click on Hotel:

Hotel v  Account~v Con|

Search Hotel
!

Hotel Booking List
Hotel Markup List
Add Hotel Markup

Hotel Cancel Request

c. Click on Add Hotel Markup
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Add Hotel Markup

Amount Type Amount Lowest Range Highest Range

Fix

SUBMIT

d. Choose again from FIX or PERCENTAGE. Add the mark-up you want.
Example: (in percentage) in the Amount Field (3,4,5,6,)

e. Inthe Lowest Range, you can put 0, then on the Highest Range you
can put up to what amount of hotel you will have that specific mark-up
percentage. Example, only until 10,000 you will have 5% Mark-Up.

Then you can add another Markup list, from range 10,001 up to
500,000 you can enter 4%.

This is up to you.

7. HOW TO BOOK FLIGHT?
a. Login to your account.

©+639369414083 | . +639369414083 | 1 skybrightph@gmail.com | Balance: PHP 1,345 | Credit Limit: PHP 0

‘lx.. Agency : SKYBRIGHT PHILIPPINES(3631) | & My Account | PHP Payment Upload | © Logout
SKYBRIGHT
Home Flght= Holiday~ Hotel~ Account~ ContactUs

nnnnnnnnnnnnnnnnnn

b. On the Flight Dashboard, select if the flight is:
i. One Way
ii. Round Trip
iii. Multi City

c. Then enter the details needed like:
i. From
i. To
iii. Departure Date
iv. Return Date (if roundtrip)
v. Number of Passengers (Adult, Child, Infant)
vi. You can also select Class (Economy up to First Class)

d. Click SEARCH FLIGHTS.

e. After that, all the available flights will be displayed, let your client choose
the one that best fits him/her.
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For instance, this is Manila to Bangkok (One Way). There are 125 Flights
Available on this day (August 12, 2026).

Trip Type From T Depart : Passenger & Class
OneWay ~ 9 Manila (Ninoy Aquino Intl), MNL = ¢ Bangkok (Don Mueang International Arpt), DM £ 12-Aug-2026 £ 13-Aug-2026 1 Travellers All v m
9 No. of Stops. 28 Aug 26 29 Aug 26 30 Aug 26 28 Aug 26 29 Aug 26 30 Aug 26 28 Aug 26 29 Aug 26 30 Aug 26
] Php 5870 S Php 6934 S Php 5406 ] Php 5870 S Php 6934 ] Php 5406 S Php 5870 ] Php 6934 ] Php 5406
Non Stop [} 1Stop [ 2Stop
> 125 Flights Found i’ We Found 125 Best Flights Options For You < Previous Day Next Day »
Php Price Range
Php 5041 Php 216007 Airline ~ Depart v Duration~ Arive>  Pricev SNF
@ @ @ T&;:\rlﬁcs 0;?65 0s10p 1:’;2‘5 @ Php 5556.02 Other Economy | Fare Rules  Non-Refundable () Paid (3 7K6| (&
12a0g26  O3M:20M 45
© Departure
o Y Fs C P: \Innpes 2;3“;0 0swp 2;’_‘;0 @© Php 6825.81 [Saver Economy  Fare Rules  Non-Refundable (] 0Kil (=3 7Kg | (S 9 Seat(s)
6amto12pm  12pmto6pm  6pmtoi2am  12amto6am 12ag26  @3n:30m ool
9 Fare Type Philppine _u_ ostop oo ©Php 682581 (e Economy  Fare Rules  Non-Refundabie (1) 0Kl | (=3 7Kg | (S 8 Seat(s)
<4 12aug26  O3NIASM 4y

Refundable Non Refundable

A Airlines Vietnam MNL 1509 S (@ Php 8183.87 Other & Fare Rules Refundable () 1 pie (=) 7Kg | (S 9 Seat
Wiz Aines 0520 ; 10:50 P conem AL S LU T
PHILIPPINES AIRASIA INC 12aigzs  OhIIOM 4y
Philippine Airlines || Vietnam Airlines
Vietnam ML Stop - Php 8183.87 Other E Fare Rules  Refundable | () 1 7K 9
Malaysia Airine || Royal Brunei Air Nine 0520 7 qaus ©Php ooy Fore s Reraole 0 1 70 {5 9sestts)

Note: The price indicated already contains your MARKUP.
If you want to check the NET FARE, click SNF button
above:

Airline v Depart v Duration ¥ Arrive v Pric|

PHILIPPINES ~ MNL ostop oMK @ Php 5556.02 Other Economy | Fare Rules | Non-Refundable | | () Paid | (=3 7 KG
@ ARASIAINC ~ 09:05 i 11:25 P Ulead ST
2augzs  O3M:20M g5

Then it will show the NET FARES. Net fares are the amount below
the Published Fare.

Airline v Depart » Duration v Arrive Pricev HNF
PHILIPPINES ~ MNL 0 Stop DMK (® Php 5556.02 Other
@ AIRASIAINC  09:05 ) 11:25 Php 5056.02
72-285 12 Aug 26 ©3h:20m 12 Aug 26

Philippine MNL 0 Stop BKK ® Php 6825.81 [Saver
/‘ A|rI|nes 20:10 ) 22:40 Php 6325.81
PR-732 12 Aug 26 ©3h:30m 12 Aug 26

Philippine MNL 0 Stop BKK (® Php 6825.81 [Saver
/‘ Airlines 15:45 18:30 Php 6325.81
PR-736 12 Aug 26 © 3h:45m 12 Aug 26

g. After selecting the Flight, click BOOK.

h. Then you fill-out all the information needed. Ensure that all details are
correct especially the names as those things cannot be corrected.

i. You can also Add baggage, Add Meals, and even choose your Seats.
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Review Your Booking Fare Details SNF
— EZMNL I3 BKK Base Fare Php 4019.35
pR73D 20:10112 Aug 26 ©3h:30m 2240112 Aug 26 Tax Php 2806.46

) Terminal Terminal 1, N > . Teminal,
Ninoy Aquino Intl Suvarnabhumi Intl Arpt Total Fare Php 6826

Fare Class : Economy | Non-Refundable
Grand Total Php 6826

Traveller Details

Adult 1 - )

Select Title First & Middle Name Last name Gender
Select Title—
Date of Birth Passport No Passport Issue Date. Passport Exp.

Select Nationality

Select Nationality~

',k Travelling for work? Add-on (Optional)
Pre-booked Meals and Baggage are 30% cheaper than on-board price.

°

& Add Baggage (MNL - BKK)

~A  Seat Selection (MNL - BKK) [FIEET

|
j- After that, you need to put the Email and Phone number of your Agency,
this email will receive the updates, invoice, and other related documents.

Personal Details

Enter Your Email: Select Code: Enter Your Mobile:

sales@skybright.online +63 v | 9938591452

Acknowledgement

[_J Yes, | agree to the rules and restrictions of this fare, and the terms of this

(O Agency Account Balance : Php16344.67 “

k. Click on Yes, | agree to the rules and restrictions of this fare, and
the terms of this.

|.  Tick the Agency Account Balance.

m. Then Click Continue until the confirmation of booking.

n. Flight Ticket can be seen also at Flight Booking List:

Flightv Holiday v Hotel

Flight Booking List

Flight Booking List (Manual)_

Search Flight

. |

Flight Cancellation List
Amendment List
D' Flight Markup List

Add Flight Markup

Note: If you have no Wallet Balance or if it is insufficient, you will see
this notice:

Low Agency Balance . Please Contact Admin for Deposit

If this happened, you need to make a Payment Upload / Top Up. If you
have Master Agent, please contact them.
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8. HOW TO BOOK HOTEL?

a. Login to your account.
b. Click the HOTEL tab.

x ) S
Flight Hotel Holiday

Region, City, Area (Worldwide) Check Out

Select Room Select Rating Nationality

1 Room v All Star v Philippines

c. Input all the required details such as the Location, Check-in Date,
Check-Out Date, Number of Rooms and Guests, and others.

d. Click on Search Hotel.

e. Choose from the available hotels.

©+639369414083 | . +639369414083 | W skybrightph@gmail.com | Balance: PHP 16,345 | Credit Limit PHP O

SKY B R IV.G?I- Agency : SKYBRIGHT PHILIPPINES(3631) | & My Account | PHP Payment Upload | Logout

Home Flight~ Holiday~ Hotel~ Account~ ContactUs

@ CityName 2= Total Room {9 Check In Date £ Check Out Date @ Total Nights m
Singapore 1 Room Thu 12 Mar 2026 Sat 14 Mar 2026 2Nights

Search By Filter A g

Filter By Price

River City Inn
Php 2400

View Detail

9:33C Hong Kong Street, Singapore 059672

Price range: (50 E3

PHP. 2400 - PHP. 132237.42

Beary Best Kampong Glam
Filter By Hotel Name [ < Rese |

9:64 Arab Street, Singapore 199761 Php 2467.74
Property Location With a stay at Beary Best! Hostel Kampong Glam, you'l be centrally
located in Singapore, steps from Bugis Street Shopping District and 11 min View Detail

Facilities: Smoke-free property, Cloakroom service, Tour/sightseeing desk, Locker
room, Express checkin, Express check-out, Multilingual staff, Roof terrace,
Complimentary wireless internet, Concierge desk

Filter By Hotel Address [ CReset ]

| i Backpackers Inn Chinatown

(A} (

4!"15‘!\ L ] Php 3547.1
S ‘ i: 9: 27&30A Mosque Street, Chinatown, Singapore 059505

Property Location With a stay at Galaxy Pods at Chinatown in Singapore (Downtown View Detail

Search By Area [ < Reset |

Singapore), you'll be within a 5-minute drive of Marina Bay Sands Skypark and G

f. Click View Details and choose the room.
g. Input the Guests’ Names and other details.
h. Lastly, click COMPLETE BOOKING.
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9. HOW TO BOOK HOLIDAYS/TOURS?

a. Login to your account.
b. Click the HOLIDAY tab.

x ) >
Flight Hotel Holiday

Category

v --Select Category--
ALL
VIETNAM
THAILAND
SINGAPORE

= DOMESTIC

c. Choose the Category and Sub Cateory. The SEARCH.

Y FILTER RESULTS Reset All Universal Studios Singapore m Starting Price Per Adult
Admission Ticket Php-4286-9
Showing Result 4 of 5 Holidays 9 Php 3899
Q Search Destination Universal Studios Singapore Admission Ticket View Details
Q 9‘ Hotel @} Sightseeing @R Transfer @] Meals
Php Price Range
Gardens by the Bay Ticket Starting Price Per Adult
1000 200000 (Flower Dome & Cloud Forest) Php-2693-9
I
9 Php 2449
A .
Pprox price per person Gardens by the Bay Ticket (Flower Dome & Cloud Forest)
H Hotel Star Rating
Hotel Sightseeing Transfer §@| Meals
Rroo 88 & e f0f ]
2 Star
3 Star Singapore River Cruise Starting Price Per Adult
4 Star Php-1648:9
sstar 0 Php 1499
Singapore River Cruise
© Duration View Details

More 0 Nights 1 Days (2) o Hotel @ Sightseeing @R Transfer  J@f Meals SKYBRIl

d. Choose the Packae or dmission Ticket / Tour you will book.
e. Click View Details.

:

Home > Holidays Package includes
Universal Studios Singapore Admission Ticket
0 Nights /1 Days Php3899 o e ° o 0

Meal  Transfer Fight  Hotel Sightseeing

& Download Brochure

& Book Now [l & Share Brochure

[OYELVEE  Tour ltinerary  Inclusions/Exclusions ~ Terms & Conditions ~ Faqs
> Overview

0 Nights 1-Days - ON1D
Universal Studios Singapore Admission Ticket
'
Inclusion: Let's Get Started

Read More

Price Range

Php3899

Enter Your First Name
Exclusions

Enter Your Last Name
% Insurance

 Flight
 Hotel Accomodation w/ Breakfast
% RT Transfer

Enter Your Email

Your Phone Number
x Tour Guide

* Meals Your Message

f. You can Send an Enquiry. Or You can already click BOOK NOW.

g. Remember that the amount indicated there are all NET FARES. You
have to add Mark Up for your customers.

h. Once booked and paid, kindly email us at skybright.help@gmail.com,
to inform us about your booking so we can process it and send you the
voucher.
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10.HOW TO REBRAND TICKETS /MANUAL BOOKING?
If you have found cheaper flights on other B2C sites like agoda, booking.com,
kiwi.com, cebu pacific, and more. You can REBRAND THE TICKET so that
you can still give a ticket to your client with your AGENCY NAME and LOGO.

a. Login to your portal.

b. Click Flight Tab. Then click FLIGHT BOOKING LIST (MANUAL)

1 Flight Booking List

< Flight Booking List (Manual

" Search Flight

I Flight Cancellation List !
|

Amendment List

Flight Markup List

| Add Flight Markup I

c. Click on + MANUAL BOOKING.

Flight Booking List(Manual)

8- Booking, D :- Depart R :- Return.

ELD S T T T WG T W

D:09 Nov 2026 - D WHYGXS o p—
28 28Jan2026 ool e [ v B 2w | B s - Mr EFSAN SANTIAGO PHP 6650 [ @ oetail [\Action~ |
20 21Jan2026  D:o6Mar2026 ([N -ER B D:LTS6Y0 D: Mr Juan De la Cruz PHP 8000 [ @ Detail ['Action~ |

d. Encode all the details from the Original Ticket.

Add Flight Booking Direct

One Way ~ From Airport * To Airport *
Currency PHP ~  Number Of Adults*  Select Number of Adults ~ Number Of Children*  Select Number of Children
Number Of Infant*  Select Number of Infants
Depart Time * Arrive Time * PNR No *
Depart Date * Arrive Date * Fare Type Non Refundable
Airline Name * Airline Number * Stops 0
Check in Baggage * Cabin Baggage * Cabin Baggage Economy

e. Ensure that all the information are correct.
f. Click Submit.
g. Click on the DETAIL

8- Booking, D :- Depart R :- Return.

T BETT AT T W W WO

D: 09 Nov 2026 - D : WHYGXS b -
23 23Jan202% ool e [ mne B 2am | [ x5 ] WV R: Mr EFSAN SANTIAGO PHP 6650 @‘
20 21Jan2026  D:osMar2026 ([N - EQ D:LT56Y0 D: Mr Juan De la Cruz PHP 8000 [ @ petail | Action=

h. Then Click TICKET
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View Flight Booking Details Manual

_ Booking Type Return
Confirmed (23) Enty Date & Time
- -~ 09:56AM,23Jan2026 o oo e

MNL - ZAM Flight Details Return PNR WHYGXS
S

fi
MNL ZAM Duration :- Th : 50m Return Booking Confirmed
....... 14:55, 09 Nov 26 16:45,09 Nov 26 Class :- Economy

5050849 Terminal, Terminal, Baggage :- 0 KG e Dt
X Ninoy Aquino Inti(MNL) Zamboanga international airport(ZAM) Cabin Baggage :- 7 KG
Base Fare PHP 5650
zam MNL o5
o Duration :- 1h : 55m
12:05,16 Nov 26 14:00, 16 Nov 26 Tax PHP1000

Class :- Economy

Baggage :- 0KG Total Fare PHP 6650
Cabin Baggage :- 7 KG

5)-5J860  Terminal, Terminal,
Zamboanga international airport(ZAM) Ninoy Aquino Intl(MNL)

e o ecme S s e

& Mr. EFSAN SANTIAGO

Adult (Male) - WHYGXS Bao3s0e0
- DOB: 09 May 1990 e

Fare Rules

Meal 0

i. The it will show the Rebranded Ticket ready for Printing or Download.

E-Ticket Booking Date : 23 Jan 2026, 09:40

(VJ CONFIRMED

SKY B R l“GﬁT Depart Date : 09 Nov 2026 PNR: WHYGXS
SKYBRIGHT (¥ CONFIRMED

Q 381 San Juan St., Brgy. Cuatro, Lian, Batangas, Philippines, Return Date : 16 Nov 2026 =
9938591452, sales@skybright.online

Return PNR : WHYGXS

OutBound Flight Detail

Flight Segment Details Fare Type
> 09 Nov 26, 16:45 Non Refundable
5:;‘.05:::9 Ningz Z:Zizglllflz(sMsNL) Th: 50m Zamboanga international Baggage : 0 !(G
Cebu Air(5J) airport(ZAM) Cabin Baggage : 7 KG

Cabin Class : Economy

InBound Flight Detail

Flight Segment Details Fare Type
Non Refundable
> .
v 16 Nov 26, 12:05 1h:55m 16 Nov 26, 14:00 Baggage : 0 KG
5J-5J860 Zamboanga international Ninoy Aquino Int(MNL) Cabin Ba a. . 7KG
Cebu Air(5J) airport(ZAM) ggage :

Cabin Class : Economy

Passenger Detail

Pax Name PNR/Ticket Special Service Request
Mr EFSAN SANTIAGO Ticket No: WHYGXS Meal -0
Male, Adult (DOB:1990-05-09) Ticket No Return: WHYGXS Baggage -0
j- You can also Edit, Print, Download, or Delete that on the ACTION
button.

B :- Booking, D :- Depart R :- Return.

T T T G T T e .
D:

D:09 Nov 2026 D WHYGXS

il
28 230an2026 ool O e =20 [ 5] e R Mr EFSAN SANTIAGO PHP 6650 Qr ai
20 21Jan2026  D:06Mar2026 ([N - [ x5 ] D:LTS6Y0 D: Mr Juan De la Cruz PHP 8000 @ Detail | Action =]

11.DEMO ACCOUNT
If you do not have an account yet, you can try to access our Demo Account to
see how our system works:
URL: b2b.skybright.ph
LoginID: SkyTravel
Password: Skb@1234
PIN: 123456
This material contains CONFIDENTIAL INFORMATION, and are not meant to be
redistributed to others without the prior consent of SKYBRIGHT.
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